Submitting Initial Approval and Tagging a Manuscript

1. Go to the NIH Manuscript Submission System: http://www.nihms.nih.gov
2. Click the Proceed button in the yellow Log In box in the right hand corner.
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The NIH Manuscript Submission system allows you to submit an electronic version
of your peer-reviewed final manuscript for inclusion in PubMed Central.

News & Updates

Sign up with the NIHMS News list to get email notification of significant updates with the system.

NIHMS (NIH Manuscript Submission) system is currently accepting submissions from:

+ eRA Commaons (for NIH Extramural principal investigatars, gr: Then click Proceed. }j
+ NIH Login (for Intramural NIH scientists and staff)
+ HHMI Login (for HHMI-funded investigators)

« My NCBI (for third party submitters)
+ Publishers that have registered for an NIHMS Publisher Login account

(submissions of Wellcome Trust funded articles now need to be made with the
UK Manuscript Submission System [UKMSS])

Help

@ What is the NIH Public Access Policy? The NIH maintains a web page with information relating
to the Public Accass Paolicy.

@ Do you have questions about the submission process? Refer to the NIHMS FAQ. lllustrated
submission tutorials are also available.

@ Publishers may find information on how to submit on behalf of authors as well as other concerns in
the Publisher FAQ.

@ The NIHMS also maintains a help desk to assist users with manuscript submissions, and answer any
questions related to the submission process. Contact the help desk with your queries.

@ Email questions and comments regarding the NIH Public Access Policy to PublicAccess@nih.gov.

Information and Screenshots provided by National Institute of Health, 2013.
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Proceed to the
NIHMS system if you
are ready to submit a
manuscript.

Grant Lookup
Tool

Search the NIHMS
grant database to
find current grant
numbers.

Statistics

Review NIHMS
submission
statistics that are
compiled on a
monthly basis.
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3. Loginto NIHMS using either your ERA Commons login (for NIH Pls, Grantees, or applicants)

or your MyNCBI login (for all other scientists).
NOTE: Please use your ERA Commons login if you have one.

ERA Commons login

& NIH Public Access

NIH Manuscript Submission System

Login Options

The NIH Manuscript Submission allows you to submit an electronic version of your peer-reviewed final manuscript for inclusig
Eligible manuscripts must have been funded by one of the participating groups listed in the login table below.

Click on the NIH & eRA Commons link
oeEre

Choose a login route:

Route
@ ¥ NIH & eRA Commons | NI

NOTE: eRA Commons account holders now enter login credentials on the "NIH Login" screen.

itramural and extramural scientists

@ publisher publishers
© HHMI Howard Hughes Medical Institute investigators
w myNCB others

@ You should use the same login for all subsequent visits.
NIHMS does not maintain these login routes. If you experience problems with your login, please contact the Institution thatis

If you do not have an account, myNCBI allows users to create new accounts; click on the myNCEI route to create one.

If you are a Pl, you can register for an eRA Commons account at https://commons. era.nih.gov/eommons/registration/registr

For more information on how to use this system to submit your manuscript see User's Guide.

Information and Screenshots provided by National Institute of Health, 2013.

MyNCBI login

& NIH Public Access

NIH Manuscript Submission System

Login Options

The NIH Manuscript Submission allows you to submit an electronic version of your peer-reviewed final manuscript for inclusion in Pub
Eligible manuscripts must have been funded by one of the participating groups listed in the login table below.

Choose a login route:

Route Users Policy
@ @ NIH & eRA Commons | NIH intramural and extramural scientists [i]
MOTE: eRA Commons account helders now enter login credentials on the "NIH Login" screen.
@ publisher N .
lick the myNCBI link
© HHMI Al .o o

# myNCB

@ You should use the same login for zll subsequent visits.

NIHMS does not maintain these login routes. If you experience problems with your login, please contact the institution that is responsi

If you do not have an account,

o create one.

Note: the myNCBI website should

open in a new window or tab. Once you
login, you will need to return to this window
TO access your account.

If you are a PI, you can registe|

For more information on how
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4. Follow the directions on the applicable login screen.
NOTE for MyNCBI users: After logging in, you may be directed to the MyNCBI page. The NIHMS site should have opened in a different tab or
window in your browser. If you are unable to find the NIHMS site, return to http://nihms.nih.qov, click Proceed in the right hand corner, then

click the MyNCBI link again on the following page, and the site should load.

ERA Commons login MyNCBI login

:—:NCEI Resources (¥] How To [+

NIH Login

If you already have an account
Input your username and password

Sign in to NCBI - preferences to provid
customized services for many NCBI databases.
Enter User name and Password.
Usemame: >~ You L2 My NCBI Overview

!g == _ Insertyour PIV card into your smart card rea Password: f .
37 before attempting to login. My NCBI featurss include:

YedrName | ) < & For assistance, reac the instructions for =] . out + Save searches & automatic e-mail alerts
Password:| | Chance Password s using smart cards and cerlificates with NIH L. ters) « Display format preferences
B -~ ..thencl + Filter options
k « My Bibliography & NIH public access policy compliance
— If you do not have an account you can  Jorths
Forgot usemame or password? h de tool selections
If you need password assistance, Register for a NGB! account register here
do not use the above link.
Warning Notice Instead, go to the eRA Commons website Or use 2 3rd party sign in option
Thisis a U.S. Government computer systd http://public.el’a.nih.gov/COmmonS. ks by authorized personnel. | JPETIETEETIETE & sion in with NIH Login
computer system may subjec: violaors to

All information on this computer system may be intercepted, recorded, read, copied, and disclosed by and to authorized personnel for ofiicial purpos P :
information includes sensitive data encrypted to comply with iality and privacy Access or use of this computer system by any See more 3rd perty sign in options

unauthorized, constitutes consent to these terms. There is no right of privacy in this system. ‘
If you need assistance - Please call the NIH IT Service Desk 301-496-4357 (6-HELP); 866-319-4357 (toll-free) or Sulf

o [ orif you would prefer to login through one of the

ECIT {é} {ﬁ 3rd party partner organizations, click here

NCBI  Resources (v) HowTo [v] My NCBI Sign Out

After logging in, you may get to this page.
@ My NCBI As previously noted, the NIHMS

G . . Customize this page | NCBI Site Preferences | Video Overview | Help
site should have opened in a different

tab/window. If you are unable to find the NIHMS site,
Search NCBI datall please return to http://www.nihms.nih.gov,
— - click on the myNCBI login route again, and your
NIHMS account should load.

Hint: clicking the "Search™ button without any terms listed in the search box will
transport you o that database’s homepage

Manage Saved Searches »

Collections & 1%
g Gollection N It Settings/Sha bt
My Bibliography A% ST ems ings/Snaring ype
Favorites edit 0 Q Private Standard
Your bibliography contains 3 items. My Bibliography edit 9 O Private Standard
*Yourbibliography is private. (settings) Other Citations edit 0 £ Private Standard

Information and Screenshots provided by National Institute of Health, 2013. Page |3
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5. On the Manuscript page, click the link for the manuscript that you want to approve and/or tag.

NIH Manuscript Submission System

My Manuscripts | Grants Reporting
Manuscript List for Robert Barry

‘Start Here

J Submit New Manuscript |

Attention (1) Optional (0) Inprocess (0) Completed (0) Published (0)
1 manuscript that require your attention

# Title Status
149957 NIHMS Test Submission Awaiting author approval of PDF receipt.
@ Ldon't see one of my manuscripts,
Click on the manuscript title
to access the record.

The National Institutes of Health Manuscript Submission (NIHMS) system is a service of NCBI,
Contact Us | Privacy Notice | Disclaimer | Accessibiity

National Center for Biotechnology Information | U.S. Nationa! Library of Medicine | National Institute of Health | United States Department of Health and Human Services | USA.gov: Government Made Easy

Information and Screenshots provided by National Institute of Health, 2013.
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6. On the Review and Submit page, if no grants are associated with the publication, click the Add grants link. If grants are
already listed and no additional funding needs to be added, please skip to page 9.

NIH Manuscript Submission System Grants Reporting PM

["TNIHMS Test Submission
l; Journal: Nanotechnology NIHMSID # 149957

Review and Approve Submission
This PDF Receipt is a concatenated document of all the files (excluding supplementary files) that the submitter has uploaded. (Details)

_ If there are no grants listed, you will need
© What if | need to make corrections to the text of the manuscript? to click on the “Add grants” link to indicate the
© Why isn't this the final published version of the manuscript? NIH funding that supported thlS WOfk.
‘Add grants (Edit) It you already have grants
I Crantes Grant # Title | listed here ?nd do not need
AGH grsnti to add additional funding,
skip to page 9.

IChoose reviewer ' please designate a reviewer for the submission. The reviewer must be an author of the manuscript. The reviewer will be responsible for approving the
PMC-ready web version of this manuscript (the 2nd and final approval). If the reviewer's name is not already present as a choice, you may provide
contact information for this individual in the last row.

Select  Reviewer
O Pierce T. Smith
(C] Me (Robert Barry)

First Name Last Name E-mail

IRelease/delay ") Release to PubMed Central [ 12 months 8] after publication in the journal.
# Allow NIH Program Administrators to access this manuscript before the PubMed Central release date.

(Co v Vianuseript Use) If this work was not supported by the NIH, 4[(Reject POF ) [ Approve |»
please notify the Help Desk using the
“Contact Us” link.

The Nat titutes of Heal hrm— LB s o e

Contact Us | Privacy Notice | Disclaimer | Accessibiity -
National Center for Biotechnology Information | U.S. National Library of Medicine | National Institute of Heaith | United States Department of Health and Human Services | USA.gov; Government Made Easy

Information and Screenshots provided by National Institute of Health, 2013. Page |5



7. On the Support Information page, list all NIH funding that supported the manuscript.

NIH Manuscript Submission System My Manuscripts | Grants Reporting | Preferences

7] NIHMS Test Submission
L Journal: Nanotechnology NIHMSID # 149957 This is the support information page.

List all NIH funding that supported this

Enter project support information manuscript.
Grantee/Investigator Grants/Projects Actions
© What if 2 grant or project that supported thi gript is not on this ket?
@ My grant support has multipie years. § - Enter the PI’'s name and/or
the grant or contract number.
Search Grants/Projects
First name Last name M RSearcty
A [RO1 HOO123456| J
° Please note t

beusedinst. RO1 HOO123456-01: Nanotech Grant
A

(Cancel)

The dropdown will suggest
grant numbers as you type.
Select the correct grant from
the list or continue typing it
manually.

The National Institutes of Health Manuscript Submission (NIHMS) system is a service of NCBL

Contact Us | Privacy Notice | Disclaimer | Accessibility
National Center for Biotechnology Information | U.S. National Library of Medicine | National Institute of Health | United States Department of Health and Human Services | USA.gov: Government Made Easy

Information and Screenshots provided by National Institute of Health, 2013. Page |6




NIH Manuscript Submission System

["TNIHMS Test Submission
| Jounal: Nanotechnology NIHMSID # 149957

Enter project support information

Grantee/Investigator Grants/Projects Actions

© What if 3 grant or project that supported this manuscript is not on this ist?
© My grant support has myitiple vears, Which/How many vears should | choose?

Search Grants/Projects

First name Last name @

ID # 'RO1 HO0123456-01

Nanotech Grant
@ Please note that when searching for a grant using the name of a grantee, “First na Once you have selected the grant from the dl’OdeWﬂ,

be used in support of “Last name".
click Search.

) G==]

The National Institutes of Health Manuscript Submission (NIHMS) system is a service of NCBL

Contact Us | Privacy Notice | Disclaimer | Accessibility
National Center for Biotechnology Information | U.S. National Library of Medicine | National Institute of Health | United States Department of Health and Human Services | USA.gov: Government Made Easy

Information and Screenshots provided by National Institute of Health, 2013. Page |7



Once all funding has been listed, select the checkbox(es) and click the Save button.

NIH Manuscript Submission System

=T NIHMS Test Submission
.| Journal: Nanotechnology NIHMSID # 149957

Enter project support information

Grantee/Investigator Grants/Projects Actions
@ Pierce T. Smith Select Grant # Title @
0 RO1 HO0123456-01 Nanotech Grant
© What if 3 grant or project that supported this manyscry L on this kst?
@ My grant support has multipe vears. Which/How many yeslf should | choose?
_ Check the box if the grant

Search Grants/Projects added is the correct grant.
First name Last name ) (Search,
ID #

@ Please note that when searching for a grant using the name of a grantee, “First name" can only
be used in support of "Last name".

Once you have added the grant to your list of support,
Cancel)

repeat the search for all remaining grants, then click % [ Save |
Save.

The Mational Institutes of Health Manuscript Submission (NIHMS) system is a service of NCBI
Contact Us | Privacy Notice | Disclaimer | Accessibility

Mational Center for Biotechnology Information | U.S. National Library of Medicine | National Institute of Health | United States Department of Health and Human Services | USA.gov: Government Made Easy

Information and Screenshots provided by National Institute of Health, 2013. Page |8



9. On the Review and Approve Submission page, review the PDF for any errors, ensure all grants associated with the

manuscript are added, and set the embargo period if necessary. If there is an issue with the PDF, click the Reject PDF
button. If everything looks correct, click the Approve button.

NIH Manuscript Submission System My Manuscripts | Grants Reporting | Preferences B
NIHMS Test Submission

T
__ Journal: Nanotechnology NIHMSID # 149957

Review and Approve Submission
This PDF Receipt is a concatenated document of all the files (excluding supplementary files) t submitter has uploaded. (Details)
Review: » %) PDF Receipt « Review the PDF Receipt.

Note: A" N'H support O What if | need 10 make comrections 1o the 1ext of the manuscript?
" + @ Why isn't this the final published version of the manuscript?
for this manuscript
should be listed here. (Ecit)
]
Grantee Grant # Title
Pierce T. Smith RO1 HO0123456-01 Nanotech Grant

‘Choose reviewer Please designate a reviewer for the submission. The r must be an author of the manuscript. The reviewer will be responsible for approving the

PMC-reat_iy web version of _thfs manuscript (the 2nd a i : i i ovide

O MWRVICLIT i Chn oM If you would like to reassign the manuscript to another author {

- for review, enter their information here.
Select  Reviewer
Pierce T. Smith
() Me (Robert Barry)
O First Name Last Name E-mail

Release delay Release to PubMed Central |12 months 18] after publication in the journal.

™ Allow NIH Program Admin rs to access this manuscript before the PubMed Central release date.

If there is a problem with the submitted materials,

( Go to Manuscript List ) q rqo. R : 5 R 4| Reject POF | | Approve |»
e Set your embargo click Reject PDF, otherwise Approve the submission. L 1L J

The National Institutes of Health Manuscript Submission (NIHMS) system is a service of NCBI.
Contact Us | Privacy Notice | Disclaimer | Accessibility

.

National Center for Biotechnology Information | U.S. National Library of Medicine | National Institute of Health | United States Department of Health and Human Services | USA.gov: Government Made Easy

Information and Screenshots provided by National Institute of Health, 2013. Page |9



10. If you chose to reject the PDF, please read the information on the PDF Rejection screen and submit a reason for the

rejection. Click the Notify Submitter button once you are finished. If you navigated to this page accidently, click the

Cancel button.

NIH Manuscript Submission System

T NIHMS Test Submission
L Journal: Nanotechnology NIHMSID # 149957

Submission Problem Report: PDF Rejection
IT IS ADVISABLE TO REJECT THE PDF RECEIPT FOR ANY OF THESE REASONS:
o Figures, Tables, or Supplemental Data is missing
« Text, equations, or significant portions of the manuscript are corrupt
¢ The submission was made erroneously
« | am not an author of this manuscript
« The quality of the images is poor compared to the original material
PLEASE DO NOT REJECT THE PDF RECEIPT FOR ANY OF THESE REASONS:
« This is not the corrected proof that was sent to the publisher
« This is the accepted version, not the final published version
« | do not see the copy edits that were made
e There are typos
« The underlining/strikethroughs used for edits is still present

My Manuscripts | Grants Reporting | Preferences

If you chose to reject the PDF, you can
provide your reasoning here, which will
be sent to the submitter.

[Please note that the final accepted version of your manuscript fulfills the NIH Public Access Policy for submission. Publishers supplying materials to NIHMS deposit final accepted
versions as a matter of journal policy. NIHMS cannot edit the POF Receipt or source files. After you approve the PDF Receipt, we will convert it to standard PMC format documents
and ask you to review those. You may request corrections to the text at that point. We will not retain review artifact markings.]

To disapprove the PDF Receipt, enter your comments below. This will be sent to the manuscript submitter.

After making the requested changes, the submitter will create a new PDF Receipt for you to approve. If you later wish to reinstate this manuscript in its current form, you can
choose the "re-review manuscript" option on the manuscript record, which will be listed under "In Progress”.

Reason for Disapproval

The National Institutes of Health Manuscript Submission (NIHMS) system is a service of NCBL
Contact Us | Privacy Notice | Disclaimer | Accessibiity

rCancd 1 rNotva Submitter ‘

National Center for Biotechnology Information | U.S. National Library of Medicine | National Institute of Health | United States Department of Health and Human Services | USA.gov: Government Made Easy
e ————————————————————————————————————————————————————————————————————  —————————————————————————————————————————— e ———————————

Information and Screenshots provided by National Institute of Health, 2013.



11. Review the submission statement. Click the Change Release Date if there is an error in the embargo period, the
Disagree button, or the Agree button.

|

Plerce T. Smith (XNTID

NIH Manuscript Submission System My Manuscripts | Grants Reporting | Preferences

"TNIHMS Test Submission
« ) Journal: Nanotechnology NIHMSID # 149957

Note: The language of this
page will vary according to

Manuscript Title: NIHMS Test Submission your funding agency.
Accepted for Publication in: Nanotechnology

Review of NIHMS submission statement
Submission Statement

| am an author of this manuscript, and | am providing it to the National Institutes of Health (NIH) to
make publicly available in PubMed Central 12 months after its official date of publication in the journal.

| confirm that:

Publication and Copyright Agreements — In any agreements that | have made with the journal, |
have retained the right to deposit this version of the manuscript with PMC, so that it may be
appropriately tagged and made available to the public on the PMC web site; or, | otherwise am legally
authorized to deposit this manuscript for the purposes described.

Confidentiality — The manuscript may contain confidential information that must not be publicly
disclosed prior to publication of the paper in the named journal.

Peer Review — The version | am depositing has been peer reviewed and accepted for publication and
includes all modifications resulting from the peer review process.

Funding — The manuscript is the result of research supported, in whole or in part, by direct costs

funded by NIH.
(Change Release Date)
After reviewing the submission statement, you can either:
Change the Release Date,
Agree, or
Disagree.

The National Institutes of Health Manuscript Submission (NIHMS) system is a service of NCBI.
Contact Us | Privacy Notice | Disclaimer | Accessibility
National Center for Biotechnology Information | U.S. National Library of Medicine | National Institute of Health | United States Department of Heaith and Human Services | USA,gov: Government Made Easy

Information and Screenshots provided by National Institute of Health, 2013. Page |11



12. After agreeing, you will be taken to a summary page where the next steps of the processed are outlined. Click the Log
Off button to log off the system or the Go to Manuscript List to view your Manuscripts.

NIH PL c Access

Plerce T. Smith (BN
My Manuscripts | Grants Reporting

NIH Manuscript Submission System

T NIHMS Test Submission
. Journal: Nanotechnology NIHMSID # 149957

After you approve the submission you are

Manuscript accepted for NIHMS processing taken to this screen where you are given a
Review Status Role Submitter  Approval Date summary of the submission.
Submitting Pl Pierce T. Smith Yes 2009-10-01 11:52:54
grant Information Principal Investigator Grant # Grant Title
Pierce T. Smith RO1 HO0123456-01 Nanotech Grant
© What's aaxt? The POF Receipt has received final approval from the Corresponding Pl. 1:9 next steps ol': q
At this time, you are done. the Process are briefly
« NIHMS will now send the manuscript to be converted into its web version. 4=l outlined for you.

* You will be notified by e-mail when the Web Proof is ready for you to review.
« Once you have approved your manuscript's Web Proof, it will be loaded into PubMed Central following the specified delay period (if any).

/!;OTf N Co to Manuscript List

Since you are done with the submission for now,
you may either log off or return to your manuscript
list.

The National Institutes of Health Manuscript Submission (NIHMS) system is a service of NCBI

Contact Us | Privacy Notice | Disclaimer | Accessibility
National Center for Biotechnology Information | U.S. National Library of Medicine | National Institute of Health | United States Department of Health and Human Services | USA.gov: Government Made Easy

Information and Screenshots provided by National Institute of Health, 2013. Page |12



NOTE: Your submission is listed in the In Process tab until it needs additional approvals, when it will move to the Attention tab.

NIH Manuscript Submission System My Manuscripts | Grants Reporting | Preferences
Manuscript List for Pierce T. Smith

‘Start Here | Submit New Manuscript |

Attention (0) Optional (0) Inprocess (1) Completed (0) Published (0)
No manuscripts that requirf\your attention

© Ldon't see one of my manuscripts,

Note: Your submission will be listed under the

In Process tab until the next time it requires your
attention, at which point it will move back to the
Attention tab, and the reviewing author will be
notified via e-mail.

The National Institutes of Health Manuscript Submission (NIHMS) system is a service of NCBL

Contact Us | Privacy Notice | Disclaimer | Accessibility

National Center for Biotechnology Information | U.S. National Library of Medicine | National Institute of Health | United States Department of Health and Human Services | USA.gov: Government Made Easy
I ———
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